Tips for Employing Minors
By Susan R. Breslauer, SPHR

When you come across an ideal candidate for a job but they’re a minor (under age 18), it’s important to consider the legal restrictions and requirements before making a job offer.  There is specific documentation required before the minor can start work.  In addition, a minor’s work schedule cannot necessarily be the same as a regular adult worker.  
Required Documentation:  A Statement of Intent to Employ Minor and Request for Work Permit (Form B1-1) must be completed and a work permit must be obtained before a minor can start work.  Work permits are required year-round, even when school is not in session; they are issued in one school year and expire five days after a new school year begins. Employers must keep on file all permits to work and permits to employ, which must be open at all times for inspection by school authorities and officers of the Division of Labor Standards Enforcement.  

Scheduling Considerations:  Do not assume that the minor can work the same schedule as the rest of your employees in similar jobs or departments.  There are restrictions on minors’ hours and days of work that must be followed.  The maximum daily hours that a full-time student/minor can work on school days is 4 hours, and on non-school days is 8 hours.  (A “school day” means equal to or greater than 4 hours required attendance.) The maximum weekly hours permitted is 48.
Part-time students may work during the regular school hours of the school district, but such work may not interfere with their part-time schooling requirements. No exceptions to minimum work hour standards may be granted for these minors.

The spread of hours permitted is between 5:00 a.m. to 10:00 p.m.  On the days preceding non-school days, those hours are extended until 12:30 a.m. 

Some exceptions to these hours are for Work Experience Education enrollees, who may work until 12:30 a.m. on any day with approval.  Also, high school graduates may be employed for the same hours as an adult.

Checklist:  Here is a list of steps to take in order to ensure you have followed all legal requirements when hiring a minor:
· The proper work permits have been obtained and are on file.
· Employer has a valid Form B1-1 (Statement of Intent to Employ Minor and Request for Work Permit) for the current school year and it is on file with the school district.*  This form can be found at:  http://www.dir.ca.gov/dlse/dlseformB1-1.pdf.

· The student’s parent or guardian signed the Form B1-1 (Statement of Intent to Employ Minor and Request for Work Permit), if the minor is not emancipated.
· The school district has issued a work permit, Form B1-4 (Permit to Employ and Work) for the current school year and the employer has it on file in the workplace.* You can obtain this permit by contacting the Office of the Superintendent of the minor’s school district.
· The minor’s work schedule complies with the hours in the day and the number of hours that the minor is permitted by law to work.

· The employer has notified the workers’ compensation carrier of the employment of a minor.

· The minor is paid minimum wage and overtime if applicable. (Minors typically are not allowed to work more than eight hours in a day.)

· The minor employee will not drive a motor vehicle on public highways or streets.

* The school year in California begins each July 1 and ends each June 30. If the student attends a Charter school, the work permit must still be obtained from the school district office.
Additional information on employing minors can be found at:  http://www.dir.ca.gov/dlse/DLSE-CL.htm.
Happy hiring!
